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EWeIcome to Wix Training

*Be ready to START:

1. Find your seat, login with your HKU Portal
UID@connect.hku.hk and password

2. Use Chrome access to https://www.cms.its.hku.hk/
3. Download Training Slide at home page
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https://www.cms.its.hku.hk/

I Agenda

Introduction

Get started in using Wix and Subscription

Wix Editor

Advanced Web Development

Support services
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Introduction
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I:I:-Iow Wix Benefit to you

*Easy to use by drag and drop website builder with HTML5
capabilities

*Provides from 500+ free designer-made website templates

*Subscription included SSL connection (https), save “HKDS600
per year

*Subscription included hosting

+Subseriptiontncluded-demainname-(Must use .hku.hk)

=8 INFORMATION TECHNOLOGY SERVICES
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I:I;%est use of Wix

*Suitable for
*Conference (Free event function)
*Department site
*Committee site
*Promotion (readymade solution)

e Document download
 Video
e Photo album
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HKU Users

* https://www.cms.its.hku.hk/reference-sites

search m
Wix Training Site for HKU
Get Started Function Guide FAQ Reference Sites ~ Subscription@HKU

Reference Sites

Developed by: Admissions and Academic Liaison Section

HIKU
Infarmation
Mg ie
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https://www.cms.its.hku.hk/reference-sites

Eupported browser

*Google Chrome

Safari for Mac (version 12 and above)

* Microsoft Edge (ADI builder are not supported)
*Firefox

sInternet-Explorer 11

Reference to: https://support.wix.com/en/article/supported-browsers

Copyright@2021 The University of Hong Kong - All rights reserved . Confidential



https://support.wix.com/en/article/supported-browsers

Get started in using Wix and Subscription

10
Copyright@2021 The University of Hong Kong - All rights reserved. Confidential



Get Started

https://www.cms.its.hku.hk/sign-up

search m
Wix Training Site for HKU
Get Started Function Guide Reference Sites Subscription@HKU

Refel’eﬂCe SiJ[eS Get Started with Wix ADI

Get Started with Wix Editor

Depart ts (A-M D

Sign up Account & Site :

Developed by: Admissions and Academic Liaison Section
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Sign up a Wix account
(recommend to use your
HKU Portal UID as your Wix account name)

Create a site using Wix ADI
or Wix Editor

Get started with Wix ADI

Get started with Wix Editor

l

Transfer the site to ITS

Steps for site transfer

(this is necessary for ITS to assign a
Premium Plan for use by your site)

|

Submit CF83 to ITS

Submit CF83

(for ITS to assign the Premium Plan and
add the HKU domain for use by your site)

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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Eign up a Wix account

*Sign up a Wix account

*Your are recommend to use HKU email address
(HKUPortalUID@hku.hk) as your Wix account name

* The password of Wix account is independent to HKU
Portal PIN

13
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mailto:HKUPortalUID@hku.hk

L4 / -\
IX Features Explore Subscriptions v Templates Wix Partners v Editor X Support & EN { Sign In )
3, % P

Create a Website
You’re Proud Of

Discover the platform that gives you the freedom to create, design,
manage and develop your web presence exactly the way you want.

WiX

o B

-

(w

Travel Headphones

Fue reviewed dorens of pairs

headgphanes and these are iy
nop e picks.

. R

e
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Email

Password

Remember Me

e
( Log In
.

M INFORMATION TECHNOLOGY SERVICES
The University of Hong Kong

Log In

New to Wix? Sign Up

Forgot Password?

Continue with Google

* By logging in, you agree to our Terms of Use and to
receive Wix emails & updates and acknowledge that you

read our Privacy Folicy.

15
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Wix Sign Up

Already have a Wix account? L.og In

Email

Type your email again

f Continue with Facebook

G Continue with Google

Password

Type your password again

|' Sign Up )
- /

* By signing up, you agree to our Terms of Use and to

receive Wix emails & updates and acknowledge that you

read our Privacy Policy.
INFORMATIONTECH. . _ _ . _ 16
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Sign up a Wix account
(recommend to use your
HKU Portal UID as your Wix account name)

Create a site using Wix ADI
or Wix Editor

Get started with Wix ADI

Get started with Wix Editor

Transfer the site to ITS

Steps for site transfer

(this is necessary for ITS to assign a
Premium Plan for use by your site)

!

Submit CF83 to ITS

Submit CF83

(for ITS to assign the Premium Plan and
add the HKU domain for use by your site)

INFORMATION TECHNOLOGY SI
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= ‘ Ed My sites | Wix.com x ‘ 4 e
~ = O { ) httpsy//mww.awix.com/account/sites
WiX My Sites

My Sites

Create Your First Site

You are on your way to creating your first professional website

<

w

Help

5

= 4

Create New Site “Z

| INFORMATION TECHNOLOGY SERVICES
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Eelect Your Editor Tool

Choose to create a site using Wix ADI, Wix Editor or Editor X.

WiX EdP@r X

/\ Not include in our subscription
e H

INFORMATION TECHNOLOGY SERVICES 19
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WiX
What kind of website are you creating?
Q | Next
Online Store
Portfolio
Blog
Consultant
Technology Company
Skip
WiX
Choose how you want to create your website:
L] L]
Let Wix ADI Create a Create Your Website
L] . ]
Website for You with the Editor
Answer a few simple questions and automatically get Or Start with a template and make it your own, with easy
a website designed just for you in minutes. drag and drop & 1000s of design features.
«Back
@ INFORMATION TECHNOLOGY SERVICES 20
s The University of Hong Kong Copyright@2021 The University of Hong Kong - All rights reserved. Confidential

VT T




I::Wix ADI vs Wix Editor

* With Wix ADI, you can create a stunning and unique website
after answering a few simple questions.

* With Wix Editor, you can create a website starting with a
template

@J INFORMATION TECHNOLOGY SERVICES 21
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EWix ADI vs Wix Editor

*Wix ADI provide a simple way for creating website, thus the
available features is less than Wix Editor

*You can always begin with ADI and then move to the Editor.
Once you move to Editor, you can go back to the last version
you saved in ADI.

@I INFORMATION TECHNOLOGY SERVICES 22
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Sign up a Wix account
(recommend to use your
HKU Portal UID as your Wix account name)

Create a site using Wix ADI
or Wix Editor

Get started with Wix ADI

Get started with Wix Editor

Transfer the site to ITS

Steps for site transfer

(this is necessary for ITS to assign a
Premium Flan for use by your site)

l

Submit CF83 to ITS

Submit CF83

(for ITS to assign the Premium Plan and
add the HKU domain for use by your site)

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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Eransfer the site to ITS

*Transfer the site to ITS is necessary for assigning the
Premium License to your site (with Premium Plan, Domain
Name, GA and SEO could be setup)

*Please ensure the option “Keep my role as Website Manager
of this site after the transfer.” is checked

@‘ INFORMATION TECHNOLOGY SERVICES 24
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WiX  Mysite v

Set Up Your Site

3 steps left

Dashboard

Blog

Customer Management 1

Marketing & SEO

Analytics & Reports

Finances

Settings

Apps

Content Manager

¥ INFORMATION TECHNOLOGY SERVICES
The University of Hong Kong

Partner Dashboard Explore ~» Help v

My Site

https://hkumockup.wixsite.com/my-site [3

A’_ - Connect Your Own Domain

Site Plan: Free Mailbox: Not connected

Compare Plans

Site Role: Owner

Invite People Get a Mailbox

Let's Set Up Your Site

Get Your Site Online

1/4 Publish and get your website
found online.

Write Your First Post (30 mir

* Connecta Domain (2

Get Found on Google (8

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential

¢ Edit Site
) (0 Get Feedback
ASCE
Com

® View Live Site
T Rename Site

3 steps Duplicate Site

Rebuild Site on Editor X

£ Transfer Site

+ Invite People

O Move to Trash

E+ Create New Site

25
25




Transfer Ownership

Transfer site: Wix Advanced 1
Give ownership of this site to another person.

"—.m Only want someone to work on your site? Invite People

Who will be the new site owner?

hkuitscms@gmail.com v

Keep my role as Website Manager of this site after the transfer.

| Create a copy of this site and keep it in my account @

T
| Cancel )
. ,f

- _a
INFORMATION TECHNOLOGY SERVICES 26
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Sign up a Wix account
(recommend to use your
HKU Portal UID as your Wix account name)

Create a site using Wix ADI
or Wix Editor

Get started with Wix ADI

Get started with Wix Editor

Transfer the site to ITS

Steps for site transfer

(this is necessary for ITS to assign a
Premium Plan for use by your site)

l

Submit CF83 to ITS

Submit CF83

(for ITS to assign the Premium Plan and
add the HKU domain for use by your site)

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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Eubmit CF83

*Please provide the following information in the application
form

* Domain name option

* If your want to create a new domain name for the site, please provide 2
options of domain name

* If you want to configure the site with a existing domain, please provide it
for our configuration

* Initial name/URL of the Wix site
* HKU Portal UID of Site administrator(s)

e Account code (in case the no. of Wix sites being used by your
department exceeds the allocation)

@‘ INFORMATION TECHNOLOGY SERVICES 28
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Part B: Details of Application

Application type Apply for a new Wix site

Application for a new Wix site

Domain name of the Use a new domain name
website

1st domain name https://dept-name.hku.hk
preference

(https://www.yourpreferreddomainname.hku.hk)

2nd domain name https://department.hku.hk

preference

(https://www.yourpreferreddomainname.hku.hk)

Initial name/URL of the https://hku.wixsite.com/deptcode-1/
Wix site
(https://hku.wixsite.com/deptcode-1/)
Name of website HKU ITS CMS

HKUPortalUID

G
W TT
VWV VWV e

INFORMATION TECHNOLOGY SERVICES 29
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Part B: Details of Application

Application type Apply for a new Wix site

Application for a new Wix site

Domain name of the website

Existing domain name https://www.hku-dept.hku.hk

(hitps://www.existingdomainname.hku.hk]

Initial name/URL of the Wix site https://hkutest. wixsite.com/deptcode-1/
(hitps://hkutest. wixsite.com/deptcode-1/]

A |

§ INFORMATION TECHNOLOGY SERVICES
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Part B: Details of Application

s Application type Ongoing maintenance of Wix site b

Ongoing maintenance of Wix site

> URL of the website

(https://www.domainname.hku.hk)

1.Add/ Edit Custom Role |+  Add/Remove

account/Custom Role
% Name of the Custom Role

* Duplicate site

% Enable Permission(s)

Click here for details about custom role.
2. Removwe Custom Role/ member v

% Name of the Custom Role/member

3. Duplicate site v

% Name of the duplicated site

4. Others, please note in Remarks
INFORMATION TE 31
The University of Hong K 31
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Wiy Sites Help A ithelpd ~

WiX

Demo2
Dormain: Mot connected

=S 6 - Demoz Gonnect Domain

Initial name/URL of the
Wix site

https://ithelpd wixsite.com/demc2 Plan- Fraa
Compare Plans

Mailbox; Mot connected
Get a Mailbox

Contacts & CRM

s 0 Yearly Unlimited & N
e 50 A) O FF eCommerce Plans Save Now

Time Only

Marketing Tools
Offer valid until October 18. 2018 (7 am UTC). Prometion only valid for a Yeary Subscription and the first time a site is upgraded.

Tools for Your Site

28 R &

Get Found on Google Get Your Own Domain Easily Send Emails Automate Responses
LEDis Follew your personalized Build your brand with a Create beautiful emall Respond to visitors
SEQ plan custom domain marketing campaigns eutomnatically by email, chat
& more

£  Edit Site

=

=

INFORMATION TECHNOLOGY SERVICES
The University of Hong Kong
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I:I:Drovision through Central Cost

* Each department is provisioned with a number of CMS websites
through central cost.

* No. of CMS website provision= (No. of professoriate staff in a
department/3 + No. of professoriate staff in a department/20) or 3,
whichever is larger

» Additional websites/self-finance project can be requested at the cost
of HKS600/website on a yearly basis.

e ; : - SRR .
INFORMATION TECHNOLOGY SERVICES 33
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VIP
First Priority Support

uss$ 2 1 50
/month
C Select )

UNLIMITED Bandwidth
20GB Storage
Connect Your Domain
Remove Wix Ads

Free Domain for 1 Year
2 Video Hours

Site Booster App - $60 Value

Website

MOST POPULAR

Unlimited

ntrepreneurs & Freelancers

Uss$ 1 2 50
/month

UNLIMITED Bandwidth
10GB Storage
Connect Your Domain
Remaove Wix Ads

Free Domain for 1 Year
1Video Hour

Site Booster App - $60 Value

Business & eCommerce

Combo

For Personal Use

®
=

Uss$ 8 50
/maonth

C Select

)

2GB Bandwidth

3GB Storage

Connect Your Domain

Remove Wix Ads

Free Domain for 1 Year

30 Video Minutes

To accept online payments,
make sure to upgrade your site
with a Business Plan. Got It

Connect Domain
Most Basic

Uss 4 50
/month
( Select )

i This Plan displays Wix brand ads

1GB Bandwidth

500MB Storage

Connect Your Domain

Visitor Analytics App - $60 Value Visitor Analytics App - $60 Value

INFORMATION TECHNOLOGY SERVICES
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FAQ — domain name

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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EDomain name

e Domain name must end with hku.hk.

* Domain name refers to the part marked in green below (can include
alphanumeric characters, "-" and “” only). Folder name and file name
CANNOT be a part of the domain name.

https://dOMaINNAMEIRKUIIAK, fotdername/filename-htmi

e Domain name cannot be shared for use in more than one website

ey
@ INFORMATION TECHNOLOGY SERVICES 36
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Redirect URL

* Redirect www.its.hku.hk/cms to another website

* Dashboard -> Marketing & SEO -> SEO Tools -> URL redirect Manager ->
Add New redirect

Add Redirect

Single Redirect Group Redirect
Redirect traffic from an old URL to Redirect traffic for a group of
anew URL. URLs that share the same path.

Enter the old URL you're directing traffic from, then add the new URL
that you want people to find.

Old URL (D

/cms

New URL (i)

https:/www.its.hku.hk

==
4 5
S
TR T

A
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http://www.its.hku.hk/cms

SITE EDITING

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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How Wix Benefit to you
Create website with Wix Editor

Pick the Website Template You Love Searchalltemplates..  Q

Business & Services ~ Store v Creative v~ Community Blog v~ All Templates Blank Templates More ~

Classes & Courses

: T e T—
Website Templates W corcior = e
.\ COOKING .
All Education Q E CLASSES FOR k, The Best Art L
= = KIDS & ADULTS L Shetas oricd
o "X Best Summer Ever S ﬁ e
Schools & Universities T pr— =
Classes & Courses = ’ e M
£ W e
& h WHATS COOKING? R LR e

STEM Camp Cooking Classes Art Classes

) it S tew - Ok Levians

—= HEAD OF THE CLASS

Live Online Classes

- v
Private
Lessons
Online Classes from ] Online
Anywhere e rv
L
e i

INFORMATION TECHNOLOGY SERVICES
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Devamp Website from Web Cloud, but keep WebCloud
ccessible

Community - > Online Education -> Art Center (page 1)

Online Classes Are Open Now More Info g Log In

Acrylic Afternoons Book a Class Programs About Gallery Downloads Contact

Art Center

The Best Art
Classes for Kids

Welcome to Acrylic Afternoons Art Center

|
- o i

xrua] INFORMATION TECHNOLOGY SERVICES 42
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I:I:.et’s try...

*Creating a site using Wix -> Wix Editor
1. Click “Skip” in What kind of website
2. Choose “Editor”
3. Choose the template under Community - > Online Education ->
Art Center (page 1)

4. Click “View” to check out both the desktop view and mobile
VieW. Online Classes Are Open Now More Info [ Login

5. Click “Edit this site”

Acrylic Afternoons BookaClass ~ Programs About Gallery  Downloads

The Best Art
Classes for Kids

Welcome to Acrylic Aftfernoons Art Center

Get Creative

Copyright@2021 The Univers




Use of ADI

GAES PHESEMAL
TrA] HEeG

GALA PERSONAL TRAINING

-

- SN = L
ZARE e e ——-
S O S T P

TERIN b

23 R https://wwy,youtube.com/watch2v=111d4B94KMeM



https://www.youtube.com/watch?v=U1d4B94KMeM

Break Time

Taking a break is for accompllshmg a Ionger journey

.gm-‘-'-%- :'":%*...-*m gac
= S [ s T~ 1T \/ f\\ 1 /\ ,
Attendance@HKU‘ | ,._5\mm5: RN m g aar _ﬁ

--—f*’ i

* Any Questlon? Ralse hand

Check in this
" Training using APP




Changing layout of webpage

Wix Editor

INFORMATION TECHNOLOGY SERVICES
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Change Background

+ Page Background 7 X Image Settings 7?7 X
|
|g Image Opacity (%)
B |
© o

Ay 7]

Color behind image
O Coloi E4 Image [ 1Video

Scroll Effects

e
[ ] ]
: 5
'a |
% None Parallax
2

Scaling & Positioning

How's the image scaled?

Fill

Where's the image positioned?

Apply to Other Pages edit me. I'm a great place
47
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R RS SEEEEEEZNEwR T

S Page Background ? X Apply to Other Pages ? %
© g Where do you want to apply this
E background?
) ©
& s Ll All Pages i
)
Home @
O Color (4 Image (¥ Video I
Our School
Learn English
Fees (
Book a Class s
Bookings Che... &
FAQ
My Account @ !
a8
[ | Myv Bookinos E *

T | |



Header and Footer

! Change Header Design ﬁ O 0

St

!. Change Header Design

©

)&

Header Design ? X Header Design 7?7 X N
Themed Headers < Preset Designs H Header Scroll Settings 7 X
<| > -
No Color _ . When visitors scroll, the header:
(] 0 Fill Color & Opacity I
r—
il Background T
= ® |
Discover More Headers ﬁ - e 100% e . .a
LJ
Scrolls with site Freezres
gep— CC—
 tad =
= @& e _a
) - c
O BT B Disappears Fades out

| INFORMATION TECHNOLOGY SERVICES
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Menu

Wix Editor

INFORMATION TECHNOLOGY SERVICES
The University of Hong Kong
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Search elements

* Use search to search elements.

+ Add to Site
Image My Uploads My Uploads =4
E Text Image Collections
Button My Social Images
) My Image Uploads
ﬁ‘ Strip
Upload and add your own
Decorative . ,/ images to your site.
4] Box '
Gallery
s Menu Image Collections @
en
Contact & Forms
o Video & Music b Free Wix Images
Interactive = Beautiful free images to @
) ) use on your site.
. Lists & Grids
L Embed
INFORMATION TECHNOLOGY SERVICES
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New Folder, Page and Link
+ Site Pages 7 X

Site Menu Site Menu + Add

Signup & Login
i {qr Home ®
ﬁ‘ Bookings Pages

Member Pages (i) Book a Class .

nline Classes Are Open Now More Info

am
am
Program Pages 80 Programs Manage Menu Mavigate
]
™ : J Horizontal Menu 1
Fl About T -
O Book a Class Programs About Gallery
E [ O =
Fl Gallery
g0 Downloads
} Contact
gl Members b,
+ Add Page
=)
"*' % INFORMATION 5y
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Page URL

* Menu -> Page setting -> SEO(Google)

. 70X Page Settings (Hide 7 <
Switch Page o o= ) |
See all the pages on your sits
and switch betwaen tham. Site Menu + Add 4 Permissions SEQ Basics Social Share Advanced SEQ

— Signup & Login
. far Home “ Get Found On Google
ﬁ‘ Bookings Pages
Boost your site’s SEO with Wix SEO Wiz. Head to your step-by-step

Member Pages () Book a Class plan now.
[T
m

Program Pages ¢ [ Hide Go to SEO Wiz

89 Programs
ag g 3 . : -
Praview on Google When will changes show Ive?

a E About H .
« Access /Edit page URL here
Fl Gallery
What's t lug (last part of the URL) for this page?
28 Downloads ]
hide
3} Contact
What's the page's title tag (titls in search results)?
| "ber: & . .
86 Members - Hide | My Site 5
+ Add Page & B
o What's the page’s meta description {description in search results)?
""" INFORMATION TL__... . ... ...
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Hide Page

*Menu -> Page setting -> Setting

*Hide from menu only, page still accessible
_—

-+

e

Site Pages

Site Menu
Signup & Login
Bookings Pages
Member Pages

Program Pages

INFORMATION TECHNOLOGY SERVICES
The University of Hong Kong

Site Menu

{at Home

(7] Book a Class

7 X Page Settings (Hide) 7 < |
F Add Page Info Layouts Permissions SEO Basics »
& What's this page's name (on your menu)? )
Hide

# 3 Hide & |- .

Hide from menu

80 Programs
Make this your homepage? m

[ About
3 Advanced Settings

[Fl Gallery

54
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Anchor

* Auto scroll to a point without/within same page
* Add -> Menu -> Anchors

? Add to Site Q Search 7 X
* Give name .
Anchorvi O ANCAOr U1l
Image MENUS Anchor82 O
E Text My Menus nenor Anchor 02
: : Button Themed Menus Anchor 03 @
* Add link point to Anchor _ |
Py Strip Horizontal Menus
Decorative Vertical Menus
® L J
n Box Anchor Menus
Gallery Anchors ® O ®
Menu '
+ O ° ®
Contact & Forms SEARCH |
B Video & Music Site Search
Interactive Anchors A |
. Lists & Grids
’ Embed
Social |
E Store
‘{Eﬁ’ INFORMATION TECHNOLOGY SERVICES 2o
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I:I:.et’s try...

*Change Layout
* Change background image and apply to all page (slide 47,48)
* Change Header & footer design( Slide 49)

* Adding/linking an Anchor in menu
* Access “About” page, add anchor, named “Artists”(slide 55)
* link this anchor under “About” in menu

@J INFORMATION TECHNOLOGY SERVICES 56
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I:I:.et’s try...

*Add page and hide from menu
*Add a page named “ Hide” (slide54)
*Set to “Hide” from menu

*Change the URL
*Change the “hide” page URL to “hidden” (slide 53)

= . - I .

@ INFORMATION TECHNOLOGY SERVICES
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&

Adding Content

Wix Editor

INFORMATION TECHNOLOGY SERVICES
The University of Hong Kong
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Color Theme

M INFORMATION TECHNOLOGY SERVICES
% The University of Hong Kong

9 O

Theme Manager 7 X

Colors

Text

anguage school

Color Theme

This is a set of colors that are used
across your site. Choose a theme and
edit its colors.

Aa
.
Edit Your Theme’s Colors 0 Adjust Shade X
) Color 1 Saturation
I
B ]
Color 2
] Brightness
[
. Color 3
|
Color Preview .
. Color 4

—
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Text Styling and Theme

+ Theme Manager 7 X
c d nguage SChOOl Home Our School Fees Book
a olors Text Themes ©)
Text
A e Headingn
, 30px
2
Heading 2
aa ® . 24px
Edit Heading 4 X
o .
. Heaac(lllng 3 Forit Preview Changes
(Georgia, 60px ]
o Georgia v »
The quick

Heading 4 & Fort size
. Georgia, 45px 45px bI’OWIl fOX

@ Heading5 jumps
e E I % nyron thao

Heading 6
¢ . 20px © Cancel
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I:I:mage and Gallery

¥ INFORMATION TECHNOLOGY SERVICES
0 The University of Hong Kong

+ Media 7 X

What are you looking for?

')
(4
Pe
Upload Your Media )
4]
O o ¢c 2
=
s
Edit Images and Videos @

Photo Studio

Edit and enhance your @
images

9 03

u Video Maker @

Create your own videos

Free Wix Images @

[ ~S— o ISR Wy
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Download Documents

 Add -> button -> Document Buttons

v 0O

INFORMATION TECHNOLOGY SERVICES
% The University of Hong Kong

Add to Site

Image

Text

Button

Strip
Decorative
Box

Gallery

Menu

Contact & Forms
Video & Music
Interactive
Lists & Grids
Embed

Social

Store

Blog

Events

Bookings

Content Manager

Members

My Designs

Q Seach 7?7 X

BUTTONS

Document Buttons .( i)

Themed Buttons

= RRRRBM
[ ocx |
W

Document Buttons ;

iTunes Button

m

T
A A A A GA
. .
X P/Fx,-r Ul

PAYMENT BUTTONS
Pay Buttons

PayPal Buttons m n n
WOE®»E

iTunes Button ©)
¢ Getiton
@& iTunes
Pay Buttons @
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Button

* Add - > Button

Add to Site Q search ? X
Irzgz BUTTONS Text & Icon Buttons @
E Text Themed Buttons -
Button Text & Icon Buttons
ﬁ‘ Strip lcon Buttons View More
Decorative Document Buttons
u Box iTunes Button
Gallery SALE SEND V4
[T Menu PAYMENT BUTTONS
- Contact & Forms Pay Buttons
e Video & Music PayPal Buttons JOIN US L Call Us w
Interactive :('
D\ Lists & Grids T - w
Embed o
Social

store > CLICK ME |
Blog
Events S h 0[)

Bookings

Content Manager

Chat Now I D
Members

My Designs Send @ Download File
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Slideshow

* Add Strip: Add -> Strip -> Classic
e Add slideshow: Add -> Interactive -> Box Slideshows

+ ! Online Classes Are Open Now More Info & :
: Change Background X

Arrvlic Affernnnne /@ Rank g Minss Hide Programs About Gallery
Manage Slides Change Slide Background -ﬂ' i 7 «®
p‘ B P,
¢ Slde1of3 »
[ § )
1]
=
'a |

“y

|

INFORMATION TECHNOLOGY SERVICES 64
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Lightboxs

* Add lightboxes: Add -> Interactive -> Welcome

Add to Site Q Search 7?7 X
Image SLIDESHOWS Welcome @

B Text Full Width Slideshows
Button Box Slideshows

Ay Strip
Decorative LIGHTBOXES

ﬂ Box Welcome
Gallery Subscribe R

= Menu Promotion —

T
Contact & Forms Contact
Video & Music

‘a | .
Interactive BOXES

N Lists & Grids Hover Boxes

’ Embed X
Social INDICATORS '/.!JI'M'L‘.\\:I/.I(‘

E Input Pagination Bar > WE;S{%T:_IE[TO L!
Store e '-"-

bl =
B Blog
Mew2 s asa)
Events
Bookings
=
""* INFORMATION TECHNOLOGY SERVICES
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Site Search

e Add -> menu -> Site Search

Online Classes Are Open Now More Info

Settings s L @ @

Acrylic Affernoons @ Book a Class Hide Programs About |[EfYSESREPSwmRN Downloads Contact
Art Cenfer ' ) '

o O Search.. :

I

Search Results

Q. Search... x

All(73) Services Pages (73) Programs

195 items found

(D Go to your published site fo see real search results.
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Review and Publish your site

Wix Site Setlings Dev Mode Hire a Professional Help Upgrade Save

Page: Search Results e Q D o FH

Online Classes Are Open Now More Info

Acrylic Afternoons @ Book a Class Hide Programs About Gallery Downloads Contact
AT Center

‘ﬁi ) Search...

an

|l

Search Results

Q. Search... X

INFORMATION TECHNOLOGY SERVICES 67
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EWix Form

* Add -> Contact & Forms
* Form Setting -> View Submission Table (need publish site)

! [ and cleaning instructions. This is also a great space to write what makes this product special and how your...

I
I
|
Wix Forms 7 X |
I
i
E Main |
I
I
Settings [ v — | !
Py =l R ey | b .
Submit Message E :
1
: : Payment I
s Lrmrers visitors. View and manage submissions antact g
[ ] ) i i lForms
Contacts ° P g
) i o First Name Last Name
s | Automations View Submissions Table
Email Marketi
Support
Upgrade

Leave us a message...

Thanks for submitting!
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EWix Form (view records)

* Dashboard -> Content Manager -> Contacts

Set up your site
6 steps left » C (o) nte n t M a n a g e r More Actions ~ > Watch a Video Tutoria

Store and manage content to display anywhere on your site.

7

Contacts
Communications
Automations
Marketing & SEO
Analytics & Reports

Finances

Contacts

1item

Channels

Settings

Apps

Content Manager

Developer Tools

o INFORMATION

7% The University of Ho 3% Quick Access




2,

FAQ_ - Changing layout of webpage

INFORMATION TECHNOLOGY SERVICES
The University of Hong Kong Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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Attached to ... (Box, Page, Slide...)

‘ Cl Search... J

New Live Chat
supporting
service Desk

| INFORMATION TECHNOLOGY SERVICES 71
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I:I:.et’s try...

* Add Text “Add Heading 1” change color to Blue, save theme

* Upload and insert image

* Add PDF icon and upload file (slide 62)

* Add Button “Email me”, link to email address with Subject (slide 63)

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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I:I:.et’s try...

* Add a slideshow in home page
* Add Site Search

* Edit submission form in footer
* Publish

* Submit form in live, view submitted record in Dashboard(wix.com)->
custent manager -> Contacts
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Mobile view

Wix Editor
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EMobiIe View

&

Page: Home

INFORMATION TECH
The University of Hong Kong

WiX

. @

Customize Your Header

How does it look when visitors scroll?

Scrolls with page

Disapp

5

@
fn

Previous

Fades out

Next >

Fixed

Online Classes Are Open Now More Info

Acrylic Afternoons
Art Center

1 search...

Search Resulfs

C} Search.. x

All{73) Services Pages(73) Programs

195 itermns found

@ Go to your published site to see

real search results.

Services (0)

Q  Search

Skip this
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EMobiIe View

* Adjust Background Image

* Add Quick Action bar

* Hidden Element (not show in mobile view)
* Optimize Now = Reset

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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Turn off Mobile view

* Let user accessing the Desktop view in Mobile
* Editor -> Setting -> Mobile friendly

Lingo | Language school

. E L- Lingo|Language school  m Sehecl  Jse skatlars  EAQ
l HKU Convene Paperless Meeting

HKU Convene
Paperless Meeting

5 Mecing oganzer suc
(i SUPPSTIE MESNG PrEBATaton aNG Arosasdings.
ooyt
Fe —
I'm a paragraph. Click here to add your own [ o [ o ]

text and edit me. It's easy.

Mobile friendly

Disabled
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Multilingual

Wix Editor
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EMuItiIinguaI

- WiX  site Settings DevMode  HireaPartner  Help®

. E= N v

5 Get a Mailbox

E + Get Found on Google

] O—1
] Favicon

a Business Info

Social Share

- Py _ _ Get a Mailbox

: Marketing Integrations , _
] Look professional with a
E Roles & Permissions personalized email

? address for your

i Accessibility Wizard business.

| ‘2% Mobile Friendly

: Image Sharpening

My Dashboard

C

INFORMATION TECHNOLOGY SERVICES

The University of Hong Kong ' Copyright@2021 The University of Hong Kong - All Fights reserved. Confidential
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=4 [NFORMATION TECHNOLOGY SERVICES
The University of Hong Kong

Multilingual X

Translate your site into another language

Iy Site is Written In:

English Change

| want to translate into:

Chineze

) Make Chinese visible now (i)

@ Auto-translate site content (i)

Mot all site content can be translated. Learn more m

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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EMuItilinguaI

® INFORMATION TECHNOLOGY SERVICES

The University of Hong Kong

WiX

——

Site Settings

b Page: Home

My Site Languages

"

English
Llsin languags

LAhinese

Dev Mode Hire a Professional

Edit Translation »

Manage Languages

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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Dashboard 7

Set up your site

17 ) ¢ seopsiet Multilingual Dashboard

Add and manage your site languages.

Subscriptions

Online Programs . .
My Languages + Add Language Settings

File Share

#&= English

Contacts C—— [ ] Auto-redirect
— Main Language

Communications Automatically show your site to

visitors in their browser language.
DL Chinese visible @) Learn More

Marketing & SEO

Analytics & Reports

Finances

N Translate your apps' content Tra nSIate |a be| in App © Crinese

Keep translated content in your apps up to date v

Settings
Content Manager

Pro Gallery W
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Accessibility

*Setting -> Accessibility https://support.wix.com/en/article/wix-editor-checklist-for-

improving-your-sites-accessibility

x X x

Accessibility Wizard Accessibility Wizard
F Step 1: Fix detected issues o Step 2: Find and fix issues e
I
Page: HOME & All Pages ~
J *
(G .‘ . (®  Main Heading (® Link Text

() Heading Definition ® Textin Images

Let's make your site
accessible (@ Heading Definition ®

Follow 3 steps to make your site available Afte r Sca n

to everyone, regardless of ability. Start by Heading Definition
scanning your site for accessibility issues. — © ¢ (1) Zoomed Content
() Heading Definition
Scan My Site

Why does accessibility matter?

Use of Color

()  Accessibility Statement

() Heading Definition

()  Alternative Text

() Heading Definition

83
Copyright@2021 The University of Hong Kong - All rights reserved. Confidential 83



https://support.wix.com/en/article/wix-editor-checklist-for-improving-your-sites-accessibility

ey

C

INFORMATION TECHNOLOGY SER

The University of Hong Kong

(1) Link Text ?

People should be able to understand
what will happen when they click on
links.

Make sure:

e Link text isn't generic, like
“read more”, but gives people
relevant information (&)

® Link text clearly explains what
happens when people click,
like “Submit Form™ and not
“Next™ ()

®  Objects with links, like photos
or videos have alternative (alt)
text to explain where they

lead (3)

e Links that lead to the same
location, use the same text (2)

All done? Mark this task as
complete

Done

- o U IS Slluissal OV BISTUVY LU
find images on vour site
containing text

® HReplace images containing
only text with real text

®  Addimportant text from your
images to the alt text

(® Tips for writing good alt text

1/87

Current alt text a5

- 1.JPG O |

(] Alldone? Mark this task as
~ complete
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s
B8]
< T

Accessibility Toolbar

* Free Accessibility Toolbar
http://webworks.ga/acc toolb

Paste the code snippet here:
ar/ |
<script
* Setting -> Advanced ->
Name:

Custom Code -> + Add Custom ®
CO d e Web Accessibility Tool

Add code from a trusted third party. Learn more

Add Code to Pages:
@ All pages

Load code once v @©
() Choose specific pages
Place Code in: ()

@ Head

https://www.cms.its.hku.hk/accessibility-toolbar

(O Body - start

(O Body - end

INFORMATION TECHNOLOGY SERVICES
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http://webworks.ga/acc_toolbar/
https://www.cms.its.hku.hk/accessibility-toolbar

Wix App

Wix Editor

Copyright@2021 The University of Hong Kong - All rights reserved. Confidential
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Apps pre-installed for some Template

* Uninstall unused app to save loading time

Wix App Market ?
+ PP
Q) Search Apps... - ~
e Manage Apps (" GetMore Apps )
Collect Leads Manage the apps on your site or go to the App Market to add new cnes.

Analyze Traffic
Installed Apps

Interact with Visitors

= CATEGORIES D Wix File Share Oper -

Marketing

- c Wix Multilingual

Sell Online
Services & Events

Media & Content Installed Wix Business Solutions

Design Elements . ——
g Wix Pro Gallery (_Upgrade Site )

Communication

& Manage Apps
L T T T el e W Cmm hlmvn Amemn  n

| INFORMATION TECHNOLOGY SERVICES 87
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Uninstall

e Uninstall unused app.to save loading time_

+ Site Pages 7 X
a Site Menu Bookings Pages
Signup & Login
s T ] i 5
ﬂ" Bookings Pages £ {8¢ Manage Services
Member Pages wout

Dynamic Pages

. mm Page Transitions

)

¥ INFORMATION TECHNOLOGY SERVICES | 88
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EWix App - Form

 Subscription included Apps (Modules): Booking, event, store...

* These form belongs to Wix form app

(limited to 5 forms, 10 fields, unable to upload files)

+

Pe
an
anm
=y p\
=8 INFORMATION TECHNOLOGY ¢
The University of Hong Kong

Add to Site

Image

Text

Button

Strip
Decorative
Box

Gallery

Menu

Contact & Forms
Video & Music
Interactive
Lists & Grids
Embed

Social

FORMS
Contact
Payment
Multistep
Donation
Job Application
Feedback
Health
Contest
Price Cluote
Subscribe

GOOGLE MAPS
Maps

Contact

Q Search 7?7 X

Ilr:-h‘l
\1)
........
[ L
Aataa
Ty o g b
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Wix Ve
Develo

0- AC

omer

vanced Web Application

L
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Enabling Wix Velo Dev Mode

* Dev Mode -> Turn on Dev Mode

Site Settings Dev Mode Hire a Partner Help Upgrade

EN v Page: |
 ————— Velo Dev Mode ]
A‘dd tﬂ Sit'ﬂ' BLllld Pl{_‘l‘fl’-"_,HSiﬂ”Hl WE‘L‘ Appllﬂallﬂl'l.s
v Add your own JS code
Image v Connect Wix business or external APls
i v Use internal & external development tools
Button : :
v Zero-setup with serverless Node.js
Strip
Decorative
Box

L R | I
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Copyright@2021 The University of Hong Kong - All rights reserved. Confidential 91




User Input and Database

* Add -> User Input / Database

Add to Site Q Search 7?7 X
¥ Main Pages N N
Book a Class
=) Home E Page e Text Input @
Image Text Input
B Qur School
Text Text Box 2 Search...
(&) Learn English ﬁ‘ Button Rich Text l L
F
B Fees Strip
(E) Book a Class ﬂ Decorative SELECTION
(%) Bookings Checkout Box Radio Buttons
e
® FAQ am Gallery Checkboxes
— Folder Menu Dropdown

B Hia e | Contact & Forms Selection Tags
ide
. . Date & Time
Video & Music
B Search Results o\ Slid
’ Interactive ider
~ Wix Members Area (members) Lists & Grids [Hownmybotﬂaorbeeronmew
® My Account = —— ADVANGED
Upload Buttons
@ My Bookings )
E Ratings
~ Global (Site) Address Input
J§ masterPage.js ﬂ B Switch
og
Signature Input
e Events - .
% INFORMATIO! reCAPTCHA 9

e

& The University of H E Home Getting Started X i 92




Advanced Self-Training

PDF

Basic Steps Training Slide

f Guidelines for advanced users | DETAILS ]
é? Hints to improve site performance DETAILS
f Domain Name Setup ( DETAILS )
é) Web Accessibﬂify in Wix (COMMING 500N>
Reference Sites
e Bl e - — - — e —— ErEese—
¥ INFORMATION TECHNOLOGY SERVICES 93
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EXI Q

WorkSpace

| Wix Advanced Training Site for HKU

T
Dynamic Page

This site serves to Advanced Training on Cloud-based Website CMS
Using Wix for HKU Staff.
You may join the lesson from here.
or download the presentation slide below for self-learning

Agenda Download
Foundation
Topic Description Self-learning
Item link links display in different type No W
" , L _ _ Handheld
Dynamic item link item link change according to user action Yes
Hide Hide item No
Hide at Desktop Hide item at Desktop and show at Mobile Yes
Presentation slide
Use butt t b- . Wh
RM: user scroll the page, change the color ... 94
W The University of Hon o




Ereate Form with Velo

* By turn on the Dev Mode, you can custom forms with no limit, allow
to upload files, but little skill required

e Sample: https://www.cms.its.hku.hk/feedback

e Guideline: https://hkuits.wixanswers.com/en/article/database-form-
feedback

95
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https://www.cms.its.hku.hk/feedback
https://hkuits.wixanswers.com/en/article/database-form-feedback

I:I:.et’s try...

* Switch to mobile view, setup and adjust. (slide 75)

* Use Multilingual to add Chinese version, try to self-translate part of
content. (slide 79)

* Uninstall Booking App(slide 88)
* Turn on Dev Mode, free test the fields under “User Input” (slide 91)
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Web statistics
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EWix Analytics

* Dashboard -> Analytics & Report

Wix Advance Qverview

Role: Owner

A Traffic Overview O subscrive

View all of the ways that people find and get to your site.

Dec 16, 2020 - Jan 14, 2021 Compared to: Nov 16 - Dec 15, 2020

< Main Menu
Date

Last 30 Days

9 9 00m 43s

Total Site Sessions Unique Visitors Average Session Duration

Traffic over Time

( Upgrade

£ Edit Site

ons
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I:(:ioogle Analytics

* Google account is required

* Please access https://analytics.google.com/analytics/ with your
Google account

* Then follow the procedure in https://www.cms.its.hku.hk/basic to
setup Google Analytics and retrieve the Tracking ID

99
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https://analytics.google.com/analytics/
https://www.cms.its.hku.hk/basic

* Dashboard -> Marketing & SEO -> Marketing Integrations -> Google
Analytics -> Connect

1 Set up your site Ascend Business Tools

6 steps left >
Marketing Integrations

Use these tools to make your marketing more effective.

Email Marketing

Facebook &
Instagram Ads

Multichannel
Campaigns -

l Google Analytics li Facebook Pixel & CAPI @ CGoogle Tag Manager

Google My Business
Reserve with Google
Social Posts
Video Maker Discover where your visitors Track conversions and Use Google Tag Manager to
- come from and what they do measure the success of update tags and code on your
Coupons . i i

on your site. Facebook campaigns. website.

Marketing Integrations
Logo Maker
Business Cards & More

| Connect ) | Connect )

Analytics & Reports

Finances
.\ Google Ads n Facebook Catalog Yandex Me[rica

100
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«—EI| | Analytics

S 0

Al Analytics

M HOME

B®  CUSTOMISATION

Reports

(© ReEALTIME

&  AUDIENCE

>+ ACQUISITION
(=1

BEHAVIOUR

Qverview
Behaviour Flow

»  Site Content
All Pages
Content Drilldown
Landing Pages
Exit Pages

()  DISCOVER

£ ADMIN

O\ Search reports and help

* T 3
0y https://analytics.google.com/analytics/web/#/report/content-pages/a123761493w182131510p179871283 fexplorer-table ‘ﬁ( fs ﬁh |_,if5:> 0
All accounts > WIX Training Site
BEEER - O 9 : &
Fﬁ EFE'- - - 9
Pages @ B save 4 EXPORT = SHARE %) INTELLIGENCE
ALL » pace: /FunctionDetail/About-Your-Header - 5Sep 2018- 11 Sep 2018
All Users + Add Segment
1.39% Page Views
Explorer Mavigation Summary
Page Views = V5 Selecta metric Day Week Month ﬂ -..
® Page Views
1
0.5
' 65-ep TS-Ep Bgep Qgep 10§ep 11 Sep
Primary Dimension: Page  Other
Secondary dimension ~ | Sort Type: | Default = Q, advanced B @[S | T
Page Views Unique Page Avg. Time on Page Entrances Bounce Rate
Page ¥ Vi % Exit Page Value
ews
1 00:11:0 0 0.00% 0.00% HKS$0.00
. of Total: Awg for View: % of Total Avg for Vi Avg for View: % of Tetak 0.00%
2.00%(50) | 00:03:44 (194.59% 0.00% (23) 52 31.04% (HK50.00)
(-100.00%) 00.00%)
0| 1 /FunctionDetail/About-YourHead & | q.00000) | 1(10000%) 001100 | 0 ooy 0.00% 0.00% | HKS$0.00 (000w

er

Show rowsa: Goto: | 1 1-1af1 | € »

INFORMATION TECHNOLOGY SERVICES
The University of Hong Kong
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Add Your Google Analytics Code

Add your Google Analytics tracking ID below to get insights on your site activity.

UA-127977986-2

[ ] IP Anonymization O

Note: Make sure that you're adding the tracking ID code, which begins with “UA-".
A measurement ID code (*G-") will not work. What's the difference?

Close

§ INFORMATION TECHNOLOGY SERVICES 102
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SEO

INFORMATION TECHNOLOGY SERVICES 103
The University of Hong Kong Copyright@2021 The University of Hong Kong - All rights reserved. Confidential 103




Eonfiguring SEO in Wix

* Search Engine Optimization (SEO) is to make your site rank high in the
search engines (e.g. Google)

* SEO Guide in Wix: https://www.wix.com/features/wix-seo

* SEO Starter Guide (Google):
https://support.google.com/webmasters/answer/7451184

= INFORMATION TECHNOLOGY SERVICES 104
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https://www.wix.com/features/wix-seo
https://support.google.com/webmasters/answer/7451184

Configuring SEO in Wix

* Dashboard -> Marketing & SEO

Set up your site Ascend Business Tools

6 steps left >
Marketing Home

Use these tools to drive tratfic to your site and reach a wider audience.

7

AUTOMAations

Marketing & SEQ

Marketing Home Suggested for you

Get Found on Google

SEO Tools

Email Marketing

Facebook & Get found on Google Create an email S|
Instagram Ads Boost your site’s SEO with the SEO  prra— campaign S a4
Multichannel Wiz. Follow your step-by-step plan. ates. o _ - In:
Campaigns - G Q iir;c;;ui:::jmuchu.:ffers or newsletter ‘ 9 } \

Google My Business — / \
Reserve with Google

Start Now Send a Campaign ‘
Social Posts

Video Maker

Coupons

Create & schedule marketing activities



Site History — fall back

e Editor -> Site -> Site History

WiX B wix Training > Site History

Site History

Show All Revisions

¢y Sep24,201912:12 PM
Published = Site Owner

<y Sep 24, 2019 11:51 AM
Published = Site Owner

¥y Sep 24, 2019 11:41 AM
Published ' Site Owner

vy Sep 24, 2019 11:40 AM
Published ' Site Owner

¥y Sep 24, 2019 11:38 AM
Published = Site Owner

¥y Sep 24, 2019 11:37 AM

Site Owner

¢y Sep 24, 2019 11:29 AM

Site Owner

INFORMATION TECHNOL:t
% The University of Hong Kong

Restoring a version of your site?

Some thinas won't chanae. Read more
Waiting for player.vimeo.com...

©

‘Convene

ss Meeting : , .
Supports meeting preparation and proceedings,

and reduees paper usage

Those who know nothing of
foreign languages, know

gu d ge S(E h 00 | Home Our School Fees Book a Class FAQ o s g

Search... |n
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Invite Your Colleagues to edit

e

INFORMATION TECHNOLOGY SERVICES 107
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Invite Your Colleagues to edit

* Dashboard -> Site Actions ->
InVIte People I Site Actions VI

& Edit Site

() Get Feedback
@ Preview Site
T Rename Site
Duplicate Site

-

& Transfer Site

& Invite People

W Move to Trash

£% Create New Site

B nrormsnion recimo HLRS:A( WM w.cms.its. hku. hk/add-site-admin
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https://www.cms.its.hku.hk/add-site-admin

Invite App Payment & Duplicate &

Role Site Dashboard |Editor |People |Market Account Info |Delete Site |Transfer Billing |Domains
Owner v v v v v v v v v
Admin (Co-Owner) v v v v v - - v v
Website Manager v v v v - - - - -
Website Designer Partial v - - - - - - .
Back Office Manager v - - - - - - - .
Billing Manager Partial - - - - - - v

Domains Manager Partial - - - - - - -

Payments Manager Partial - - - v 5 - - -

Full Blog Access - - - - - - - -

Blog Editor
Partial Blog ) ) ) ; ) ) ; )
Blog Writer Access
Full Booking
Bookings Admin Access ] ) ) ) ) ] ) i
Partial Booking ; ) ) . . . . .
Bookings Staff Member Access
Partial Events . } . . . . . .
Events Check-in Assistant Access
Full Stores ) ) ) ) . ) . .
Store Manager Access
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Support Services
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Eupport Services

*Online documentation
e https://www.cms.its.hku.hk
* https://support.wix.com/en/

* Support services: ITS Service Desk or Wix
* http://www.its.hku.hk/service-desk

 https://www.wix.com/contact/en?referral=unhelpful Choose
your problem, click “Click to contact”

ey
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https://www.cms.its.hku.hk/
https://support.wix.com/en/
http://www.its.hku.hk/service-desk
https://www.wix.com/contact/en?referral=unhelpful

PERSONAL DATa (PRIVACY) ORDINANCE
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Eection 33 of Personal Data (Privacy) Ordinance

* Section 33 of the Personal Data (Privacy) Ordinance prohibits the
transfer of personal data to places outside Hong Kong unless one of a
number of conditions is met.

* the place to which the data are transferred has in force "any law which is
substantially similar to, or serves the same purposes as, this Ordinance". The
Privacy Commissioner may specify a place satisfying this requirement by notice
in the gazette.

* the data subject has consented in writing to the transfer.
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Eection 33 of Personal Data (Privacy) Ordinance

*the data user has reasonable grounds for believing that the transfer
is for the avoidance or mitigation of adverse action against the data
subject; it is not practicable to obtain the data subject's consent,
but if practicable, such consent would be given.

*the data are exempt from data protection principle 3 by virtue of an
exemption under "Part VIII - Exemptions" in the Ordinance.

* the data user has taken "all reasonable precautions and exercised
all due diligence to ensure" that the data will not be dealt with in a
manner that would constitute a contravention of the Ordinance.
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Etoring Restricted information

* Restricted information can be put under intraweb.hku.hk by
submitting CF106 Departmental Webmaster Account in
https://itsnow.hku.hk/nav to.do?uri=x tuohk its eforms cf106.do
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https://itsnow.hku.hk/nav_to.do?uri=x_tuohk_its_eforms_cf106.do

FA
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EWrong Result/Not show in Google Search

* Dashboard -> Marketing & SEO

"7 Set up your site Ascend Business Tools
6 steps left »

Marketing Home

Use these tools to drive traffic to your site and reach a wider audience.

Marketing & SEO
Marlasting Home Suggested for you
Get Found on Google
SEO Tools
Email Marketing
Facebook & Get found on Google Create an email S|
Instagram Ads Boost your site's SEC with the SEO (oee | campaign .:\ - a
Multichannel Wiz. Follow your step-by-step plan. Send updates. off wsl _ Ins
S CNEW ! G Q end updates, offers or newsletters
Campaigns & keep in touch. ‘ 9 ’ ’

Google My Business —— / \
Reserve with Google

Start Now Send a Campaign ‘
Social Posts

Video Maker

Coupons

Create & schedule marketing activities
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I:I:ong loading

* Use JPG instead of PNG, unless transparent background required
* Uninstall unused app
* Less Video

All done, still long loading:
* Turn on cache function

Detail Reference to https://www.cms.its.hku. hk/lmprove site-performance
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https://www.cms.its.hku.hk/improve-site-performance

Turn on Cache

+ Site Pages 7 X Page Settings (Home) 7 <

Site Menu Site Menu + Add Page Info Layouts Permissions SEQ Basics >

Signup & Login

# {ay Home Hide from menu !
ﬁ‘ Bookings Pages - — |

Member Pages Book a Class

:: (o This is your homepage '\j\}'
Program Pages E Hide

a Advanced Settings

80 Programs
s | Automatically optimize caching for this page or manually control its

Bl About timing. Learn more
Fl Gallery

Manually control caching for this page (-D

0 Downloads

A Visitors may not ses certain changes (2.9, changes in pricing and

& Contact inventory] until the cachs iz reset. To make sure visitors ses your
changes immediately, you can always Publish your site. Leam
more

a0 Members &

How often do you want to reset this page's cache?
+ Add Page & = . )
INFORM Maximum time @ 19
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