
External Access No.

OR   Press Message Button

7 8500

3917 8500
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Internal (Own Extn) 
 
Dial 7 8500 
Enter PIN:  

1 To Listen to New 
Message 

To repeat 1 

2 

3 

4 

5 

* 

To reply 

To return to the main menu 

To forward 

To save 

To delete 

3 
To Listen to old 
Message 

To save message 1 

2 To delete message 

2 To Send Message Enter ## +  
Extn No. + # # 

Record 
Message + # 

Press # Send 

4 To Set Up 
 Mailbox Options 

1 

2 

3 

Greeting & 
Call Transfer 

Message Settings 

2 

Record Greeting 

1 
Change 
Greeting 

1 

2 

4 

Turn on / off 
Alternate Greeting 

Hear All Greeting 

Change Call Transfer 

Personal  
Settings 

Change Password 1 

2 Change Record Name 

0 Help 

Skip or Move ahead 

CISCO UNITY 
VOICEMAIL 
QUICK 
REFERENCE 

Voicemail Access Number 

Internal Access No. 

# 


